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GETTING STARTED – PRO-STUDY EXTENSION 

Once you have installed the Pro-Study Extension you can locate it in the top right-hand 

corner of your Web-Browser.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Please click the 

Extension tool and pin 

Pro-Study. 

The Pro-Study Extension 

icon will then be visible. 

Click on the Pro-Study 

icon and the extension 

menu will load.   



 

 

3 | P a g e   w w w . p r o - s t u d y . c o . u k  

 

LOGIN 

 

• If you haven’t already done so, please register an account here. 

• Login to Pro-Study Online here. 

• Once you have successfully logged into Pro-Study your current projects will open. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.pro-study.co.uk/register/
https://online.pro-study.co.uk/login?returnUrl=%2F
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MAKING A NEW PROJECT 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

To make a new project 

click the + icon next to 

projects on the side 

panel. 

Enter the Project name 

and click the green tick 

or press enter. 

To add a new category, 

click the + at the bottom 

of the side panel. Enter 

the category name. 

And then choose a 

colour to represent that 

category. Once the 

category is ready, click 

the green tick or press 

enter. Repeat as many 

times as needed. 
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CAPTURING INFORMATION 

Please Ensure you have installed and pinned the Pro-Study Extension first. 

 

VISIBLE PROJECTS 

You may have multiple projects in your Pro-Study database. To help capture information 

and save it to the correct project and category you may want to reduce the number of 

visible projects in the capture menu. 

 

 

 

 

 

 

 

 

You can then select and deselect which projects you want to be visible when capturing 

information. 

 

 

 

 

 

 

 

 

 

 

Click the Visible Projects 

tool in the Pro-Study 

Extension. 
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CAPTURING TEXT AND IMAGES  

• Highlight the content or find the image you want to save and right click on it. 

• Navigate to the Pro-Study ‘Save Content’ option in the menu. 

• Find the Project and Category where you want to save the information and select it. 

• This will automatically save the content as a ‘Research Tile’ into your database and 

will include a hyperlink back to the source, article title, timestamp, content icon and 

author (when the website includes an author). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click here 

A successful capture message will 

appear (Please note – message 

may be hidden in icon tray) 

Each Research Tile will 

display the Article Title, 

Date and Time Stamp, 

Content Icon and the 

content that was 

captured. 

Hyperlinks and other tools 

can also be used - see 

page 13. 
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PRO-STUDY EXTENSION 

There are many features to help you capture research within the Pro-Study Extension.  

SCREENSHOT AND OCR 

You can use the screenshot to capture any text or images. This is particularly useful is text 

cannot be highlighted e.g. Google Books. 

 

 

 

 

 

 

 

 

 

 

You can then crop the image as required by drawing a box around the text. 

 

 

 

 

 

 

 

 

 

 

 

Open the Pro-Study 

Extension, choose a 

project and category in 

the drop-down menu 

and then click the 

screenshot tool. 

You can also capture images from 

your webcam. 
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Once cropped you can add and edit information as required.  

 

 

 

 

 

 

 

 

 

 

 

OPEN DYSLEXIC 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click the OCR button to turn an 

image of the text into editable text. 

Select the ‘Open Dyslexic’ Tool in the Pro-Study Extension 

and all websites will change their font style into Open 

Dyslexic. 
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AUTO TILING 

Pro-Study can use AI to automatically find the key information within a webpage or File and 

make the Research Tiles for you. 

FULL WEBPAGE OR FILE AUTO TILES  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

• Open the Webpage or File you want to research. 

• Open the Pro-Study Extension and choose the Project 

and Category where you want the information saved.  

• Click the ‘Auto Tiles’ Tool. 

• Pro-Study’s AI will analyse the content and new Research 

Tiles containing the most important information will 

appear. 

• Tiles with a rank of importance of over 70% will be pre-

selected. 

• Select the research tiles you want to keep and click save. 
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SPECIFIC TEXT AUTO TILES  

• Highlight all the content you want Pro-Study to look through. 

• Open the Pro-Study Extension and choose the Project and Category where you want 

the information saved.  

• Click the ‘Auto Tiles’ Tool. 

• Three new Research Tiles containing the most important information from the 

content will appear in your chosen project and category.  

 

 

 

 

 

 

 

 

 

 

 

 

➢ An Auto Tile will have a comment within it identifying it as an Auto Tile. 

 

 

 

 

 

 

 

 



 

 

11 | P a g e   w w w . p r o - s t u d y . c o . u k  

 

BOOKMARK 

 

 

 

 

 

 

 

 

 

 

 

WEBCAM CAPTURE 

 

 

 

 

 

 

 

 

 

 

 

 

 

Choose a project 

and category and 

then click the 

Bookmark tool in the 

Pro-Study Extension. 

This will save the 

whole Article for 

later use. 

Choose a project 

and category and 

then click the 

Capture tool in the 

Pro-Study Extension. 

This will open your 

webcam so you take 

a picture. 
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RESEARCH TILES 

Your captured content will be displayed as Research Tiles.  

 

 

 

 

 

 

 

 

 

RESEARCH TILES 

 

 

 

 

 

 

 

 

 

 

 

Each Tile also comes with several options.  

 

 

Each Research Tile 

will display the 

Article Title, Date 

and Time Stamp, 

Content Icon and 

the content that was 

captured. 
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PIN 

Click the pin on a tile to move the tile to the top of your Research Tiles. 

EMOJIS 

Click to add emojis, these can then be used to quickly filter through your research. 

COMMENT 

Click the comment icon to add a comment to a tile. Comments can also be included in your 

export. 

HYPERLINK 

Click the hyperlink icon to go back to the source. 

 

 

Pin Emojis Comment Hyperlink Tile Info Tile Menu 
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RESEARCH TILE INFORMATION 

This contains all the data that was collected about the content. You can add and edit 

information here by clicking on the Edit button. 

 

 

 

 

 

 

 

 

RESEARCH TILE MENU 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

• From within the Tile Menu, you can 

open the Edit window.  

• Copy the reference and paste it 

elsewhere, e.g. MS Word.  

• Copy As Text to copy all the content 

and data elsewhere e.g. MS Word.  

• Copy the tile to another project or 

category.  

• Move the tile completely into a 

different project or category. 

• Delete the tile. 
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TAGS 

Add a ‘Tag’ to a tile to help organise your tiles. 

 

This will then add that tile to a section with other tiles that have the same Tag.  

 

 

 

 

 

 

 

 

 

These tagged sections can be minimised so only certain tiles are visible.  

 

 

 

 

 

 

 



 

 

16 | P a g e   w w w . p r o - s t u d y . c o . u k  

 

FILTER 

 

 

 

 

 

 

 

 

 

 

RESEARCH CAPTURE COUNTER 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click on the filter 

button and select the 

filters you want 

applied. Only tiles 

with these tags or 

icons will be shown. 

Each category within a 

project with have a 

research counter so 

you know how many 

tiles are within each 

category. 

You can click the refresh icon to make sure 

your projects and categories are up to date. 
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FILES 

 

Upload Files to store them on the Pro-Study Cloud. Here you can also open PDF, Word, PowerPoint and Excel 

files to capture key information from them. Captured information will be turned into 

Research Tiles, the same way capturing from a website works. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click on Upload to 

upload your files. 

Or drag and drop files 

into the drop area to 

upload it. You can also use the 

‘Upload File’ feature 

within the Pro-Study 

Extension. 
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➢ Files will be displayed with the title of the file, a file icon for quick identification and 

a link to the attached project category. 

➢ Files can be moved to other projects and categories, downloaded and deleted.  

 

 

 

 

You can choose which 

project and category 

you want the file to be 

linked to. 
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OPENING AND CAPTURING INFORMATION FROM A FILE 

 

 

You can also click the open button to open a file. Important information can then be 

captured from PDF, Word, PowerPoint and Excel which will open within the Browser.  

 

 

 

 

 

 

 

 

 

Once a file is open you can use the standard highlight, right click capture method. You can 

also use the Auto Tiles tool to capture key information from a File, please see page 9. 

 

 

 

 

 

 

 

 

Research Tiles will be produced as normal for information captured from a file. Research 

Tiles will include the title of the original file, a file icon for quick identification and the 

hyperlink back to the original file source. 
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MANAGE PROJECTS (SIDE PANEL) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click the drop-down 

arrow next to the 

Project name. Here 

you can rename the 

project or delete it. 

• Click the drop-down arrows next 

to the category name. Here you 

can Edit the name and category 

colour. 

• Copy the category and all its 

content to another project. 

• Move the category and all its 

content to another project. 

• Delete the category. 

 

Type in the project name to find a 

project or use the drop-down menu. 
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TOOLBAR FEATURES 

The main toolbar is located across the top of your screen. 

 

 

RESEARCH TILES 

Opens your research tiles and the project and category on display can be changed in the 

side panel - see Research Tiles section in this guide for more information. 

FILES 

This will open the Files window, here you can upload files to store them in the Pro-Study 

Cloud or Open them up to capture key content from them - see Files section in this guide for 

more information. 

SEARCH 

Search for a key word in the Search feature and it will display all the results, listed by project 

name and category. Here you can also click on a project title to go directly to that project. 
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BOOKMARKS 

All the captured Bookmarks will be listed here. Click the ‘Bin’ icon to delete one. 

 

 

 

 

 

 

 

 

EXPORT 

Export your research into a full Microsoft Word report.  

• You can choose which projects and categories to Export (you can mix and match).  

• Select if you want to include the references (bibliography), comments or Bookmarks. 

• You can also choose to just Export the References (Bibliography) only. 

• Use the Drop Down to select the reference style. More than 9500 styles can be 

found in the References main menu. 

• Choose to Export straight into MS Word, or the Pro-Study, Dropbox, OneDrive or 

Google drive Cloud platforms. 
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ACCESSIBILITY 

• Choose from a theme or make a custom one. 

• Change Font. 

• Zoom instructions which will also change the size of menus and how many tiles are 

in view. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

REFERENCE STYLES 

There are over 9500 different reference styles to choose from. 

Please note - Project Assist (the free companion App) also has access to over 27 million book 

references just by scanning the barcode. 

 

 

 

 

 

 

 

 

 

 

Search in the Reference 

Style window and select 

the reference style you 

need. Click save and this  

style will then be set as 

default. 
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SHARE 

 

You can share projects with other Pro-Study users.  

• Choose the project you want to share in the drop-down menu. 

• Click Export and then send them the file. 

• Click import and choose the file to import a project. 


